
RepublicofthePhilippines

DepartmentofScienceandTechnology

PHILIPPINESCIENCEHIGHSCHOOLSYSTEM
Agham Road,Diliman,QuezonCity

NOTICEOFJOBVACANCY
(Republication)

PositionTitle : DIRECTORIII -(CampusDirector)

SalaryGrade : 27

Item No. : PSHSB-DIR3-1-1999

PlaceofAssignment : PSHS–CENTRALMINDANAOCAMPUS(CMC)

Nangka,Balo-I,LanaoDelNorte

MINIMUM QUALIFICATIONS:

 AtleastMaster’sDegreepreferablyinSciences,Mathematics,Engineering,ScienceEducation
orotherfields

 Five(5)yearsofsupervisoryexperienceininstitutions/organizationsofferingeducation/
academicprograms

 120hoursofmanagerialtraining
 CareerServiceProfessional/2ndLevelEligibility
 Filipinocitizen,withgoodmoralcharacter,haveneverbeenfoundguilty/convictedofany

administrativeoffenceand/orcrime;preferably35-50yearsold

JOBFUNCTIONS:

 TheCampusDirectorshallbetheadministrativeandacademicheadofthecampusandshall
beresponsibleforitssmoothoperation;

 TheCampusDirectorshalloverseetheinstructionandsupportservicesprogram ofthe
campus;

 Implementsystem-widepoliciesrelatedtocurriculum,selection,admissionanddisciplineof
students,aswellasfacultyandstaffhiringandpromotion;

 Responsibleforplanning and implementing infrastructuredevelopmentprogram forthe
campus;

 SubmittotheExecutiveDirectoranannualbudgetproposalaswellasitsplanandprograms
ofactivities;

 Planandsupportahumanresourcedevelopmentprogram tocontinuouslyupgradethe
capabilitiesofthefacultyandmanagement;and

 Perform suchotherrelatedfunctionsinherentintheoffice.

Qualifiedapplicantsshouldsubmittheir:  (1) ApplicationLetter;  (2) ComprehensiveResume(use/fill
outthe CSCForm 212,Revised2017 thatshouldbeansweredproperlyandcompletely,e.g.,"inclusive
dates (mm/dd/year-mm/dd/year)",etc.  DO NOT LEAVE ANY SPACE BLANK,PUT N.A.(not
applicable) or NONE,asappropriate); (3) CopyofOfficialTranscriptofRecords;  (4) Authenticated
CertificateofEligibilityorBoardResults;(5)Certificatesoftrainingandpreviousemploymentand(6)
Six-YearPlanfortheCampus, notlaterthanMarch15,2019,5:00pm,personally,viae-mailor
throughpostalservice.  Pleasesendyourapplicationtotheaddressbelow.

MS.LILIAT.HABACON
ExecutiveDirector
PhilippineScienceHighSchoolSystem
Agham Road,Diliman,QuezonCity
Tel.No.:(+632)9397747/9397726
E-mail: oed@pshs.edu.ph


